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A.  Purpose

To ensure that in-custody and/or evidentiary property is secured within a designated secured area
and is accessible only by personnel who are authorized to have access.

B. Policy

To ensure that in-custody and/or evidentiary property is secured within a designated and secured
area the access to the area where such property is stored will be restricted to the authorized
personnel who have a need to be there.

C. Procedure
1. Property Room Security
All property stored at the City of Anderson Police Department will be stored within a
designated secure area, with access limited according to the need for access and security.
Those persons requiring a need to be in designated secure areas will be required to sign in

and out of those areas.

2. Only authorized persons conducting property custodial transactions may actually enter the
property room area. Authorized persons are:

a. Evidence Custodian,

b. Assistant Evidence Custodian,
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C. Case officers and
d. any other persons conducting business or auditing designated by the Chief.

3. When anyone other than the duly authorized Evidence Custodian(s) enters the property
room area, they must sign in.

4, The Evidence Custodian or Assistant Evidence Custodian MUST be present when anyone
enters the property storage area.

5. The property room door will be kept closed and locked any time The Evidence Custodian
or Assistant Evidence Custodian are not physically in the property room. (SCLEA 26.1.2
and 26.1.4) (Ref: CALEA 84.1.2 and 84.1.4)

By order of:
o2 B D LSeere~ 3-2/-200P
Martin D. Brown, Chief of Police Date
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